
C H E C K LIS TS  &  P LA N N IN G  P A G E S

TH A N K S G IV IN G
H O S TIN G  P LA N N E R

U se these pages to m ove your plan out of your 

head and onto paper. C heck item s off, fill in the 

blanks, and save it for next year.

N eed ideas or scripts? S ee the com panion 

Thanksgiving H osting G uide for how -to tips.

1 S TA R T H E R E : M Y  G A TH E R IN G  A T A  G LA N C E

A nsw er these first. They’ll guide every other step.

D ate: S tart and end tim e:

Form at (dinner, potluck, dessert…): N um ber of guests:

M y co-host or helper: M y recharge spot:

Q U E S TIO N S  TO  H E LP  M E  D E C ID E

H ow  m any people do I feel com fortable having in 

m y space at once?

H ow  long can I socialize before I need a break?

W hich part do I enjoy m ost: cooking, decorating, 

or the people?

W hat’s one tradition I w ant to keep, and one I can 

let go?
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2 M Y  4-W E E K  TIM E LIN E

S preading tasks out keeps any single day from  feeling too big. C heck item s off as you go.

4 W E E K S  B E FO R E

P ick your form at, date, start 

and end tim e

M ake your guest list

S end invites

A sk about food needs and 

w hat guests can bring

2 W E E K S  B E FO R E

C hoose your m enu

M ake a shopping list sorted by 

store section

O rder groceries for pickup or 

delivery if stores feel draining

P ick your recharge spot

1 W E E K  B E FO R E

B uy non-perishables and 

supplies

C onfirm  the guest count

Fill in your day-of run sheet

D ecide w ho helps w ith w hat, 

and tell them

2–3 D A Y S  B E FO R E

B uy fresh food

C lean only the room s guests 

w ill use

S et the table and your 

recharge spot

M ake any dishes that can be 

prepped ahead

D A Y  B E FO R E

Lay out serving dishes w ith a 

sticky note nam ing each food

P ick your outfit (com fort first)

P lan a calm  activity for the 

evening

D A Y  O F

Follow  your run sheet

E at a snack and drink w ater 

before guests arrive

TIP S ave your lists after the holiday. N ext year you’ll already have a plan that w orks for you.

3 M Y  S P A C E  C H E C K LIS T

A S E N S O R Y  S E TU P

Lam ps or soft lights instead of overhead lights

M usic low  or off; TV  off in the m ain room

N o scented candles or air fresheners

W indow  or stove fan ready for cooking sm ells

C om fortable outfit and a fidget ready

S eating spread out; a second room  for sm all 

groups

B R E C H A R G E  S P O T

A  soft blanket

W ater and a snack

H eadphones or earplugs

A  phone charger

A  fidget or com fort item

D im  or soft lighting
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4 G U E S T &  FO O D  P LA N N E R

Track w ho’s com ing, w hat they’re bringing, and any food needs in one place.

G U E S T B R IN G IN G FO O D  N E E D S  O R  A LLE R G IE S

5 M Y  M E N U

D IS H M A K E , B U Y , O R  G U E S T? P R E P  N O TE S  A N D  TIM E R

M A K E   ·  B U Y   ·  G U E S T

M A K E   ·  B U Y   ·  G U E S T

M A K E   ·  B U Y   ·  G U E S T

M A K E   ·  B U Y   ·  G U E S T

M A K E   ·  B U Y   ·  G U E S T

M A K E   ·  B U Y   ·  G U E S T

M A K E   ·  B U Y   ·  G U E S T

TIP Include at least one food you know  you’ll w ant to eat. Y our safe foods belong at your party too.
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6 M Y  D A Y -O F R U N  S H E E T

W rite your tim es and tasks below . P lan at least one quiet break before guests arrive and one during the event. The 

first three row s (in gray) are exam ples for a 3 pm  m eal.

TIM E TA S K W H O

10:00 am Turkey in the oven; set a tim er M e

1:30 pm Q uiet break (20 m in) M e

2:45 pm R eheat sides; carve turkey H elper

7 M Y  R E S E T P LA N

Fill this in ahead of tim e so you don’t have to decide in the m om ent.

W hat I w ill say w hen I need a break:

E arly signs I need a break:

O ne thing that helps m e reset:

P erson w ho can take over:

O ur code w ord:

W hat I can say if I need an early w rap-up:
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8 H O U S E  N O TE S  FO R  G U E S TS

P ost this by the door or send it in a group text. It answ ers questions before they com e up.

H O U S E  N O TE S

C oats and shoes go: Food is served at:

R oom s that are open: Q uiet room  anyone can use:

E vent ends at: W i-Fi or other notes:

9 A FTE R : R E S T A N D  R E FLE C T

R ecovery tim e is part of hosting. P lan for it the sam e w ay you planned the m eal.

Leave the dishes until tom orrow  if you need to B lock off quiet tim e the next day w ith nothing 

scheduled

D o a favorite low -energy activity: a show , a bath, or a 

special interest

E at easy leftovers

TH R E E  Q U E S TIO N S  FO R  N E X T Y E A R

1 W hat w ent w ell that I 

w ant to keep?

2 W hat drained m e that I 

can change or skip?

3 W hat support w ould m ake 

it easier?
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